
1

Course Title Personal Finance              Revision 06-07

Department Career & Technical / Business    Course Length   One Year

Course Description:

Personal Finance is designed to help students learn skills necessary in consumer-related
situations.  Students will apply basic mathematical skills in computing gross and net pay,
managing personal checking and savings accounts, computing federal income taxes,
preparing a budget, making informed shopping decisions, and determining the least
expensive source of credit.  Students will be expected to complete many of the financial
forms utilized in the real world and organize a portfolio on applying for and getting a job.

Course Outcomes/Standards:

National Standards for Business Education (NBEA):   Personal Finance

Standard 1. Personal Decision Making.
Achievement Standard:  Use a rational decision-making process as it
applies to the roles of citizens, workers, and consumers.

AK Performance - Reading: R3.8   Math:  Writing:   
AK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3
AK Employability Standards:  A3, B
AK Cultural Standards:  A1
All Aspects of Industry:  Planning, Management, Health/Safety,
Community, Technology, Work Habits, Production Skills, Labor, Finance

1.1 Describe values, goals, and opportunity costs
1.2 Explain the difference between a need and a want
1.3 Explain how to use a decision-making process
1.4 Describe the benefits of making rational buying decisions
1.5 Describe four economic systems
1.6 Explain how demand and supply work
1.7 Define the profit motive
1.8 Explain the role of consumers in a market economy
1.9 Describe different types of advertising
1.10 Explain the difference between deceptive advertising and puffery
1.11 Identify ways in which your consumer decisions affect other

people
1.12 Describe why you should conserve, recycle, and use resources

responsibly.
1.13 Apply the information learned in this unit to plan a trip over Spring

Break (use the decision-making process to identify where you’ll go
and what you’ll do there, gather information regarding
transportation/ lodging/ traveling / meal / recreational costs).
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Standard II.      Earning a Living.
Achievement Standard:  Identify various forms of income and analyze
factors that affect income as a part of the career decision-making process.

AK Performance - Reading:   Math:  ME1 Writing:   
EAK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3
AK Employability Standards:
AK Cultural Standards:  A1
All Aspects of Industry:  Planning, Community, Technology, Work

Habits, Production Skills, Labor

2.1 Describe what is important in your life.
2.2 Identify interests, aptitudes, and personality traits that ill influence

your career choice.
2.3 Identify sources of career information
2.4 Describe steps you can take to plan for a successful career.
2.5 Identify ways to find out about job openings.
2.6 Explain the job application process.
2.7 Describe the correct way to interview for a job.
2.8 Write an interview follow-up letter.
2.9 Explain why it is important to perform all job duties well.
2.10 Identify ways of being prepared for career changes.
2.11 Using the information learned from this unit, begin creating an

employment or college portfolio by writing a resume and letter to a
prospective employer/college, including references.

Standard III. Managing Finances and Budgeting.
Achievement Standard: Develop and evaluate a spending/savings plan.

AK Performance - Reading:   Math:  ME1, MC1, MB1 Writing:   
AK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3; MA3,

MB1; MC1
AK Employability Standards:  A3, B
AK Cultural Standards:
All Aspects of Industry:  Health/Safety, Technology, Work Habits,

Production Skills, Labor, Finance

3.1 Identify and prioritize your financial goals.
3.2 Explain how your goals might affect your family and community.
3.3 Describe how to set up an effective filing system for your records.
3.4 Explain the difference between fixed and flexible spending.
3.5 Plan a budget from your records.
3.6 Identify common problems with budgeting.
3.7 Evaluate and adjust your budget worksheet.
3.8 Construct a yearly budget.
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Standard IV. Saving and Investing.
Achievement Standard: Evaluate savings and investment options to meet
short-and long-term goals.

AK Performance - Reading:   Math:  ME1 Writing:   
AK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3
AK Employability standards:  A3, B
AK Cultural Standards:
All Aspects of Industry:  Planning, Health/Safety, Community,

Technology, Finance

4.1 Explain how you can benefit from saving regularly.
4.2 Describe strategies you can use to meet your goals.
4.3 Describe differences among types of savings institutions.
4.4 Explain how to select the savings account that is right for you.
4.5 Describe the benefits and trade-offs of different saving options.
4.6 Discuss government bonds and some reasons for investing in them.
4.7 Describe how to calculate simple and compound interest.
4.8 Discuss the importance of compounding to a successful savings

                        plan.
4.9 Explain the relationship between risk and return.
4.10 Discuss how to evaluate and limit risk when you make investment 

decisions.
4.11 Describe the types of stock you can buy.
4.12 Explain the difference between investing in corporate stocks or

                        corporate bonds.
4.13 Explain what mutual funds are and how they benefit investors.
4.14 Discuss different fund objectives and how to select the right funds

                        for you.
4.15 Identify sources of investment information.
4.16 Discuss signs of dishonest investment schemes and how to protect 

yourself.
4.17 Discuss the advantages and trade-offs of retirement investment

                        plans.
4.18 Describe the risks of and ways to earn a return on uncommon

                        investment options.

Standard V. Buying Goods and Services.
Achievement Standard: Apply a decision-making model to maximize
consumer satisfaction when buying goods and services.

AK Performance - Reading: R3.3; R4.2  Math:  Writing:   
AK Content Standard:  Technology; EA7, EB1, 3; G3; CF7, 8
AK Employability Standards:
AK Cultural Standards:
All Aspects of Industry:  Health/Safety, Community, Technology, Finance

5.1 Identify ways that technological changes have affected consumer 
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decisions.
5.2 Describe how you can make rational decisions when you buy

                         products based on new technologies.
5.3 identify equipment you need to access the Internet.
5.4 Explain the trade-offs you must consider in shopping for an

                         Internet service provider.
5.5 Explain the trade-offs you must consider in shopping for a

                         computer.
5.6 Identify advantages and disadvantages of Internet shopping.
5.7 Describe services that can be purchased over the Internet.
5.8 Describe precautions you should take to protect your privacy on

                         the Internet.
5.9 Recognize scams and ways to protect yourself from being cheated

                         over the Internet.
5.10 Using the decision-making model, identify your current and future

computer needs, brainstorm possibilities, gather information, and 
“purchase” a computer that best meets those needs.

 5.11 Describe how to use the Food Guide Pyramid to make healthy
                         food choices.

5.12 Describe how to plan a food-shopping trip.
5.13 Discuss how to use the information available at the store to make 

rational buying decisions.
5.14 Describe the importance of transportation in American society.
5.15 Discuss transportation alternatives to cars.
5.16 Explain how to determine whether you can afford a car.
5.17 Describe how to evaluate your choices in new and used cars.
5.18 Explain how to calculate a fair price to negotiate.
5.19 Explain how to negotiate for the car you want.

            5.20 Discuss your housing options.
5.21 Describe agreements you should make with a roommate before

                         renting an apartment together.
5.22 Describe how to find available apartments, narrow the list, and

                         make your selection.
5.23 Discuss lease terms and how to prepare for your move.
5.24 Discuss the costs of home ownership and different types of

                         mortgages.
5.25 Describe the home-buying process.
5.26 Explain how to make a plan to furnish your home affordable.
5.27 Describe how to select furniture and appliances for your home.

Standard VI. Banking.
Achievement Standard: Evaluate services provided by financial deposit 
institutions to transfer funds.

AK Performance - Reading: R3.5, R4.4  Math: ME1, MC1, MB1 
Writing:   

AK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3
AK Employability Standards:  A3
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AK Cultural Standards:  A1
All Aspects of Industry: Health/Safety, Community, Technology, Finance

6.1 Explain how banks operate and how they benefit consumers.
6.2 Describe the benefits of using a checking account.
6.3 Explain types of checking accounts and checking account fees.
6.4 Describe electronic transactions you can make.
6.5 Discuss your rights and responsibilities in electronic transactions.
6.6 Identify alternatives to personal checks and explain their uses.
6.7 Describe the use of wire transfers and safe deposit boxes.
6.8 Complete a banking simulation:

Complete a new account application
Identify parties to a check
Identify types of accounts
Practice signatures
Complete deposit slips
Prepare check stubs
Prepare a check register
Write amounts and prepare checks
Practice different types of endorsements
Understand bank statements
Find outstanding transactions
Practice reconciling bank statements
Simulate bank transactions over two months

Standard VII. Using Credit.
Achievement Standard: Analyze factors that affect the choice of credit, the

                        cost of credit, and the legal aspects of using credit.

AK Performance - Reading: R4.7  Math:  ME1 Writing:   
AK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3
AK Employability Standards:  A3, B
AK Cultural Standards:  A1
All Aspects of Industry: Health/Safety, Community, Technology, Finance

7.1 Identify reasons to borrow and the trade-offs you make when you
                        borrow

7.2 Discuss how to plan when and how much to borrow.
7.3 Explain how lenders judge your credit worthiness.
7.4 Describe the factors that go into your credit rating.
7.5 Identify different options for getting credit.
7.6 Describe the benefits and costs of credit cards.
7.7 Discuss ways that laws protect your credit rights.
7.8 Describe how to take responsibility for your own financial health.
7.9 Explain how to establish a positive credit history.
7.10 Discuss how to avoid credit problems and how to get help if you

                        need it.
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Standard VIII. Protecting Against Risk.
Achievement Standard: Analyze choices available to consumers for
protection against risk and financial loss.

AK Performance - Reading: R4.7   Math:  Writing:   
AK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3
AK Employability Standards:
AK Cultural Standards:
All Aspects of Industry:  Community, Technology, Labor, Finance

8.1 Describe how insurance works to protect consumers.
8.2 Explain the basic kinds of insurance and how to determine the

                         amount to buy.
8.3 Identify basic types of auto insurance coverage.
8.4 Explain factors that contribute to the cost of auto insurance.
8.5 Discuss types of homeowner’s insurance.
8.6 Explain factors that contribute to the cost of home insurance.
8.7 Discuss how to evaluate insurance agents and companies.
8.8 Describe how to file a claim for a loss.
8.9 Identify health care needs to be covered by your basic health

                         insurance policy.
8.10 Discuss insurance to cover special health care needs.
8.11 Describe the two main types of health insurance plans.
8.12 Discuss the common forms of managed care plans.
8.13 Identify the major sources of health insurance.
8.14 Discuss how to evaluate health insurance options.
8.15 Describe your rights under the patients’ bill of rights.
8.16 Discuss ways to get the protection you pay for from your health

                         plan.
8.17 Explain why life insurance should be part of your financial plan.
8.18 Discuss differences among basic types of life insurance.

National Standards for Business Education (NBEA):  Computation

Standard I. Mathematical Foundations.
Achievement Standard:  Apply basic mathematical operations to solve
problems.

AK Performance - Reading:   Math:  M1.4.3; M1.4; M3.4.2, 3; M3.4.5;
M5.3.4 Writing:   A

AK Content Standard:  Technology; EA7, EB1, 3; EC1, 2, 3
AK Employability standards:
AK Cultural Standards:
All Aspects of Industry: Community, Technology, Work Habits,  Finance

1.1 Use place values to read and write numeric and verbal whole
            numbers.
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1.2 Round whole numbers to the indicated position.
1.3 Dissect and solve word problems.
1.4 Add whole numbers; check and estimate addition computations.
1.5 Subtract whole numbers; check and estimate subtraction
            computations.
1.6 Multiply whole numbers; check and estimate multiplication
            computations.
1.7 Divide whole numbers; check and estimate division computations.

Standard II. Number Relationships and Operations.
Achievement Standard:  Solve problems involving whole numbers,
decimals, fractions, percents, ratios, averages, and proportions.

AK Performance - Reading:   Math:  M6.4.4; M7.3.3 Writing:   
AK Content Standard:  Technology
AK Employability standards:
AK Cultural Standards:  A1
All Aspects of Industry:  Community, Technology, Labor, Finance

2.1 Recognize the three types of fractions.
2.2 Convert improper fractions to whole or mixed numbers and mixed

numbers to improper fractions.
2.3 Convert fractions to lowest and highest terms.
2.4 Add like and unlike fractions.
2.5 Find the least common denominator.
2.6 Subtract like and unlike fractions.
2.7 Add and subtract mixed numbers with the same or different

denominators.
2.8 Multiply and divide proper fractions and mixed numbers.
2.9 Use the cancellation method in the multiplication and division of

fractions.
2.10 Explain the place values of whole numbers and decimals; round

decimals.
2.11 Convert decimal fractions to decimals, proper fractions to

decimals, mixed numbers to decimals, and mixed decimals to
decimal fractions.

2.12 Add, subtract, multiply, and divide decimals.

Standard VI. Problem-Solving Applications.
Achievement Standard:  Use mathematical procedures to analyze and
solve (personal) business problems.

AK Performance - Reading:   Math:  M7.2.2; M7.3.2, 3 Writing:   
AK Content Standard:  Technology
AK Employability standards:
AK Cultural Standards:
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All Aspects of Industry: Health/Safety, Community, Technology, Work
Habits, Production Skills, Labor, Finance

6.1 Solve real-world problems from newspaper articles and
            assignments using math applicable mathematical skills.
6.2 Complete decimal applications in foreign currency.

INSTRUCTIONAL MATERIALS:

Miller, Roger Leroy and Alan D. Stafford.  Economic Education for Consumers.
Cincinnati: Southwestern Educational Publishing, 2000.

Slater, Jeffrey.  Practical Business Math procedures, 8th Edition.  New York:  McGraw-
Hill Irwin, 2006.

Sargent, Patsy Hall and Mary Faye Ward.  Security FirstBank: A Banking Customer
Simulation, 4th Edition.  Mason, OH:  Southwestern Thomson Learning, 2002.

Understanding Taxes.  Publication of the Internal Revenue Service, updated yearly.

TECHNOLOGY RESOURCES:

o Computers and Internet
o Digital Projector
o Overhead Projector
o Calculator (student)


